Colorado Air National Guard
Active Guard Reserve (AGR)

Position Announcement # S

COANG 24-350
https://co.ng.mil/Jobs/Air-AGR/

POSITION TITLE: DAFSC: OPEN DATE: CLOSE DATE:
Health Services Management 4A071 16 Aug 24 15 Sep 2024
UNIT OF ACTIVITY/DUTY LOCATION: GRADE REQUIREMENT:

140™ Medical Group

Buckley Space Force Base, CO Minimum: £7

Maximum: E8

SELECTING OFFICIAL: (HRO Use Only) QUALIFICATION REQUIREMENTS:
Lt Col Jessica Hegewald TBD *See Areas of Consideration*
Comm: 303-503-6397 DSG: 847-6757

AREAS OF CONSIDERATION

Category A: Current members of the Colorado Air National Guard 140™ Medical Group
Category B: Current members of the Colorado Air National Guard

*Category A: Must currently be assigned to 140™ Medical group and SMSgt*
*Category B: Any AFSC may apply and must cross-train with 1-year to 4A AFSC*

*This announcement is for a 3-year One-time Occasional tour*

*All applicants MUST meet the grade requirement and physical/medical requirements outlined*

All applicants should be aware that the Colorado National Guard does not permit smoking in the workplace. Smoking is permitted only in
designated areas during scheduled breaks. Acceptance of an AGR position will cause termination from Selected Reserve Incentive Programs.

Position Information:

1. Position located at Buckley Space Force Base, CO. BAH will be calculated off the 8001 1-zip code.

2. This position is a One Time Occasional Tour not to exceed 36 months without prior approval from the unit and NGB.
Approval past 36 months will be based on performance. If member is not renewed, on a subsequent tour, the member
will convert to a Drill Status Guardsman.

OTOT Selectee must not be able to reach Active-Duty Sanctuary (No more than 11-14 years of TAFMS)

Further Competition for initial AGR Tour is not required.

Category B Applicants: SMSgt contingent upon availability of a control grade and is not immediately promotable.
Specialty Summary: Manages health services activities. Plans, develops, manages, and performs health services
activities. Related DoD Occupational Subgroup: 134000.

AR

Duties and Responsibilities:

1. Performs and directs patient management functions. Interprets communications, directives, and publications.
Coordinates release of information functions. Prepares health record copies and abstracts. Prepares, files, safeguards,
transfers, and retires health records. Maintains patient locator and suspense files. Prepares, codes, and transmits clinical
record cover sheets. Transcribes daily information onto charts. Transcribes physicians' orders, and prepares requests for
diagnostic tests, consultations, and referrals. Performs functions to admit, discharge, and transfer patients. Compiles
information and prepares reports, graphs, and charts on bed occupancy, staffing, dental health, medical care from
civilian sources, and professional activities.

2. Prepares patient related correspondence and special orders for patient assignment, reassignment, and aecromedical
evacuation. Coordinates and prepares forms. Identifies and processes Line of Duty (LOD) determinations. Monitors
Special Needs Identification and Assignment Coordination (SNIAC) program. Identifies, coordinates, and processes
medical conditions requiring Medical Evaluation Board/Integrated Disability Evaluation System (MEB/IDES)
proceedings. Verifies patient eligibility. Performs procedures for network referrals. Provides claims assistance and
counseling to beneficiaries. Oversees Patient Squadron and Casualty Reporting programs. Manages TRICARE
Marketing, birth registration, medical in/out-processing, TRICARE contract management, TRICARE enrollment and
death processing.

3. Performs and manages resource management functions. Prepares financial statements and subsistence stock records.
Compiles information, subsistence accounting, and prepares statistical reports. Performs market analysis and business-
case analysis. Oversees Uniform Business Office programs to include third party collection (TPC) activities, Medical
Affirmative Claims (MAC) and Medical Service Account (MSA) program management. Assists in manpower surveys




and in developing manpower standards. Identifies manpower standard exceptions and deviations. Screens medical
records to gather data for medical audits. Analyzes workload and cost data to validate manpower requirements and
develops adjustments and projections to support clinical or mission changes. Monitors the Unit Manpower Document
(UMD) to ensure requirements and funding are accurately reflected. Monitors the Unit Personnel Management Roster
(UPMR) to ensure correct assignment of personnel resources. Identifies personnel staffing shortages and coordinates
permanent or temporary assignment actions. Collects, maintains, prepares, and analyzes Medical Expense and
Performance Reporting Systems (MEPRS) data or comparable workload accounting system. Prepares budget estimates
and financial plans. Monitors expenditures and obligations; analyzes financial reports and accounting and workload
reporting procedures; conducts studies and internal audits.

Performs and manages medical information technology functions and activities. Requests and documents technical
assistance. Manages hardware and software activities. Monitors information technology security programs. Performs
customer support activities. Manages user-training programs.

Performs and manages unit-level medical readiness functions. Ensures understanding of DoD organizational structure
and command relationships. Performs duties as the unit deployment manager, managing UTCs and ensuring assigned
personnel are appropriately trained and equipped. Assesses the medical unit’s capabilities to support wartime,
humanitarian assistance and installation response requirements. Ensures publication and currency of unit plans and
provides input to wing plans (Medical Contingency Response Plan [MCRP], Comprehensive Emergency Management
Plan, Disease Containment Plan, Installation Deployment Plan, etc.). Establishes/maintains memorandums of
agreement and understanding. Conducts, coordinates, and manages medical deployment activities. Serves as the
Medical Readiness Decision Support System Unit Level Tracking and Reporting Application unit system administrator
and monitors unit reports. Coordinates, schedules, tracks, and documents medical readiness training. Liaisons with the
Medical Logistics Office on war reserve materials with regards to deployability. Conducts medical readiness in- and
out-processing for assigned personnel. Establishes and augments the medical and unit control center and provides
training on the management of classified material, utilization of communication devices, log of events, and after-action
reports. Supports MCRP and UTC team chiefs. Plans, organizes, and conducts medical readiness training and activities.
Assists exercise evaluation team with development of exercise scenarios.

Analyzes, evaluates, advises, and ensures the validity, completeness and accuracy of healthcare data collected by
automated systems used by the military health system. Additionally, serves as the primary clinic interface for data
quality initiatives, clinic audits (records, coding, insurance, etc.) and other administrative processes as related to data
integrity, quality, and collection. Performs review and research of DoD, Air Force Medical Service and web-based
guidance for data quality and business rule compliance. Assists with quantitative and qualitative analysis, trending,
projections, and forecasting on patient demographics, clinical data, and patient/provider utilization data from multiple
automated information sources. Assists in analysis/trending, and data validation of business clinical healthcare data for
process improvements and DoD workload compliance.

Manages or performs duties with the Individualized Newcomer Treatment and Orientation (INTRO) program and
in/out-processing of unit members. Monitors the OPR/EPR/LOE (Officer Performance Report/Enlisted Performance
Report/Letter of Evaluation) program. Tracks and updates duty status. Performs personnel action changes and duty
information updates. Manages the awards and decorations program. Assist members with leave, subsistence-in-kind,
and controlled spend account issues. Manages the report of survey and inventory management programs.

Identify Potentially Disqualifying Information (PDI) for personnel assigned to the Personnel Reliability Program
(PRP). Manages the suspension and decertification recommendations process as well as the process of returning a
member to PRP status.




INSTRUCTIONS/INFORMATION FOR APPLICANTS

Applicants must not be entitled to receive
Federal military retired or retainer pay or
Federal civil service annuities and not be
eligible for immediate Federal civil service
annuities.

Individuals who have been separated from other
military services for cause, unsuitability, or fitness for
military service are not eligible to enter the AGR
program.

TAW ANGI 36-101 “Initial tours may not exceed
6 years...” AGR tours may not extend beyond
an Enlisted member’s ETS or an Officer’s MSD.

In order to properly manage the promotion
opportunities and proper career management
in the AGR program, Colorado HRO force
management policy considers an applicant’s
total active federal military service (TAFMS)
as a factor in hiring. The organizational
standard is >8 years for entry as an E7 or O4,
>12 years for entry as an E8 or OS5, and >16
years for entry as an E9 or O6. This is a
baseline standard that may be waived on a
case-by-case basis provided the waiver is in the
best interest of the organization. If applicable,
the selecting supervisor will seek a waiver on
the applicant’s behalf; applicants have no
responsibility to seek a waiver to this policy.

Individuals selected for AGR tours must meet the
Preventative Health Assessment (PHA)/physical
qualifications outlined in AFI 48-123, Medical
Examination and Standards. They must also be current
in all Individual Medical Readiness (IMR)
requirements to include immunizations. RCPHA/PHA
and dental must be conducted not more than 12 months
prior to entry on AGR duty and an HIV test must be
completed not more than six months prior to the start
date of the AGR tour. Individuals transferring from
Title 10 (Regular Air Force or Reserve Component
Title 10 Statutory Tour) are not required to have a new
physical unless the previous physical is over 12 months
old at time of entry into AGR status.

An applicant’s military grade cannot exceed the
maximum military authorized grade on the
UMD for the AGR position. Enlisted Airmen
who are voluntarily assigned to a position which
would cause an over-grade must indicate in
writing a willingness to be administratively
reduced in grade in accordance with AFI 36-
2502, Enlisted Airman Promotion/Demotion
Programs, when assigned to the position.
Acceptance of demotion must be in writing and
included in the assignment application package.

ANGI 36-101 “applicant must be able to
complete 20 years of active federal service
prior to MSD for officers and age 60 for
enlisted members. Exceptions may be
considered....”

This vacancy announcement may be used to create an
order of merit list (OML) from which additional like
vacancies may be filled without further competition.
Applicants may remain on this OML for up to 90
days.

Any further questions regarding the AGR
program may be answered in ANGI 36-101.

APPLICATION PROCEDURES

e  Complete applications must be received no later than 2359 Mountain Time on the close date.
e  Applicants without email access may make special arrangements to deliver applications by contacting the Air AGR Office via one

of the methods below.

e Applicants may include copies of training certificates or any additional documentation they feel is applicable to the position for

which they are applying.

UNSIGNED OR INCOMPLETE PACKAGES WILL BE DISQUALIFIED

Required Documents:

Last two (2) EPRs/EPBs

S

NGB Form 34-1, version 20131111 https://co.ng.mil/jobs

Military Resume (Cover letter is optional)

Current (within 30 days) 8-page Records Review RIP (available on vMPF via AF Portal)
Current and passing full Report of Individual Fitness from MyFSS (must be current as of the close-out date of this announcement)

NOTE: This document can be obtained from the Wing/GSU Retention Office Manager)

For Re-Training Applicants Only: Completed Career Change Worksheet (Minimum of Sections 2-3)

Attach all files as original pdf documents (not scanned) individually or in a single pdf portfolio.
Job Application Prescreen Packet may be scanned if necessary.

Email applications to: 140.wg.hro.agr.office.org@us.af.mil

Applicants will receive confirmation of receipt and qualification status once the application is processed. If you do not receive
confirmation within five business days, please contact 140.wg.hro.agr.office.org@us.af.mil

For questions regarding AGR application procedures, please contact the Air AGR Office via email at

140.wg.hro.agr.office.org@us.af.mil

REMARKS

Federal law prohibits the use of government postage for submission of applications.

The Colorado National Guard is an equal opportunity employer.
All applicants will be protected under Title VI of the Civil Rights Act of 1964. Eligible applicants will be considered without regard to race, age, religion, marital
status, national origin, political affiliation or any other non-merit factor. Due to restrictions in assignment to certain units and AFSC/MOS some positions may have

gender restrictions.

Potential for promotion in the position is contingent upon assignment to the appropriate UMD grade, compliance with ANGI 36-101 grade compatibility
requirements and, if applicable, the availability of an AGR control grade. Selection for the position at a higher grade does not automatically constitute the
immediate availability of an AGR control grade required for promotion to the higher grade.
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